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The school is run by Ché McKay (Head of School) and Tamsin Baptista 
(Business Manager).

EXECUTIVE SCHOOL MANAGEMENT TEAM
Responsible for the day to day running of the school
• Ché McKay - Head of School
• Tamsin Baptista - Business Manager 
• Lynda Johnson - Deputy Head Foundation Phase
• Albert Garcer - Deputy Head Senior Preparatory
• Lauren Heidt- Deputy Head Co-curricular 

SCHOOL BOARD MEMBERS
Focuses on risk control and governance, sustainability and strategy
• Rachel Kelly - Chair Lady
• Ché McKay - Head of School 
• Tamsin Baptista - Business Manager
• Charl Fouché - Board Member
• Sarita Martin - Board Member
• Konehali Gugushe - Board Member
• Vishlyn Naidoo - Board Member 
• Clifford De Wit - Board Member
• Graham Doyle - Board Member
• Zviko Murahwi- Board Member 

SCHOOL FINANCE COMMITTEE (SUB COMMITTEE OF THE 
BOARD) Financial oversight committee
• Charl Fouché - Chairman
• Ché McKay - Head of School 
• Tamsin Baptista - Business Manager
• Vishlyn Naidoo - Board Member 
• Graham Doyle - Board Member
• Costa Natsas - Fin Comm

SCHOOL STRUCTURE
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SOCIAL COHESION COMMITTEE
Focuses on inclusion of all cultures, religions, demographic groups and 
stakeholders
• Sarita Martin - Chair Lady
• Ché McKay - Head of School
• Brett Russell - Parent
• Konehali Gugushe - Parent 
• Ashmita Mistry - Parent
• Babalwa Bekwa - Parent
• Hylee Choto - Parent
• Selvan Naidu - Parent
• Tumelo Mphahlele - Parent
• Jessie Sibanda - Staff
• Peta-Ann Chipps - Staff
• Tinika Srikrishan - Staff

PARENT ASSOCIATION COMMITTEE
We are very proud and fortunate to have a dedicated Parent Association (PA). 
This group of parents is committed to raising funds to enhance the facilities, 
build community and broaden the educational experience of our pupils at 
Grayston Prep School. They also encourage any parents interested in 
becoming involved in such pursuits to join the PA.

SCHOOL STRUCTURE
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TERM DATES

“YOU TRULY SUCCEED WHEN 
CREATIVITY IS SET FREE”
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(Grayston operates on a three term calendar.)

CALENDAR 2020

Term 1: Wednesday 15 January - Friday 09 April
               Half Term:  Close Thursday 27 February (12:00)
                                    Return Tuesday 03 March 

 Public Holiday: Saturday 21 March (Human Rights Day)

Term 2: Tuesday 5 May - Friday 31 July 
               Half Term:   Close Friday 26 June (Normal time)
                                     Return Monday 6 July 

              Public Holiday: Monday 15 June (School Closed) 
                                          Tuesday 16 June (Youth Day) 
                                        
          
Term 3: Tuesday 1 September - Thursday 3 December
               Half Term:  Close Thursday 15 October (12:00)
                                    Return Tuesday 20 October 

               Public Holiday: Thursday 24 September (Heritage Day)
                                           Friday 25 September (School Closed) 



“YOU TRULY SUCCEED WHEN 
CREATIVITY IS SET FREE”

Pre Prep Junior Prep Senior Prep 

Grade 000 Grade 00 - R

Monday - 
Friday

07:30 - 12:00 07:30 - 13:00

Monday,
Tuesday,
Wednesday,
Thursday

07:30 - 13:35 07:30 - 13:35

Friday 07:30 - 13:15 07:30 - 13:15
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SCHOOL HOURS 
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UNIFORM 
In the eyes of the community, the standards of a school are assessed, not only 
by the attainment and behaviour of its pupils, but also by the correctness and 
neatness of its school uniform. It is, therefore, in the interests of all that 
Grayston Preparatory School’s standards in respect of uniform are maintained. 

The official stockists are: 

The Uniform Shop

Grayston Prep School
Tel: 082 886 5570

Attaché 

Unit 6 Saks’s Corner 140, 11th Street Parkmore.
Tel: 011 783 4037

The Grade Four children only wear their PE kit on the days they have 
PE. They are also required to wear their full school uniform, including 
blazers, to assembly. Girls skirts should be just above the knee.
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UNIFORM 
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BOYS Summer Uniform and pe kit



UNIFORM 
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GIRLS Summer Uniform and pe kit 



UNIFORM 
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Girls WINTER Uniform 

BOYS WINTER Uniform 



UNIFORM 
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BOYS MATCH KIT 

General Sport 

Swimming

Cricket 

GIRLS MATCH KIT 

Swimming

General Sport 
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Different children have different ideas on what Senior Prep is about. Some are 
excited and can’t wait to get started, others are filled with varying degrees of 
nervousness. These beliefs and feelings are often created by what others have 
told them, be it their siblings, older friends or even parents. When they see 
Grade Four in a positive light and look forward to it, their transition to Senior 
Prep is usually an easier one. However, we need to remember that every child 
is different and some children take longer to settle than others. It’s important 
that we give them the time and space they need and reassure them when they 
come home after a “bad day at the office”. They will have their good days and 
their bad days, but before they know it they should have a routine going and 
start feeling like one of the big kids.

Please remember that even though we are here to help make your child’s 
transition (as well as yours) to Senior Prep as easy as possible we also need 
to start letting them take more responsibility for their learning, social 
interactions and decisions. This means a fine balance between holding their 
hands, getting them to face consequences, stepping in or just looking on - not 
an easy job for any of us. Your support will be invaluable in building your 
child’s self-confidence, their resourcefulness and their self-worth.

At the beginning of next year you will receive the Senior Preparatory booklet. 
This Grade Four booklet should be read in conjunction with it. The Grade 
Four booklet provides extra information specific to Grade Four and should 
provide you with the information you need as you venture into Senior Prep. 

Good luck and enjoy Grade Four, before you know it your child will be 
heading off to high school. 

The Grade Four Teachers 

WELCOME TO 
SENIOR PREP  



“DEVELOPING TALENTS AND
BUILDING CONFIDENCE”

THE SCHOOL DAY 
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Kids’ Club (Aftercare)
Kids Club/Aftercare moves to the library for all senior children. 
Children who attend aftercare are still given a mid-afternoon snack but 
are required to supply their own lunch. You are still required to ‘sign out’ 
when collecting your child. Aftercare closes at 17:30.

Holiday care is available during the school holidays and midterm breaks. 
Should you wish to avail yourself of this service, please make the 
necessary arrangements through the office.

ALLERGIES 
Teachers need to be notified of all allergies from which your child may 
suffer. If your child requires medication of any kind for these allergies, 
the medication needs to be available at school, with written instructions 
as to the administration thereof. Teachers are not allowed to administer 
any medication. The Health and Safety officer is the only person who 
can administer medication to a Senior Prep child. Please ensure that the 
relevant consent forms are filled in if your child requires any 
medication.



12

BALANCE
Parents need to take into account their children’s co-curricular activities, 
outside club commitments and extra lessons on the weekends very 
carefully as all of these, when added to homework, can lead to a very 
busy and “over-scheduled” child. It is beneficial for children to develop 
holistically (sport, cultural, social and academic) but it is also essential 
that children have a balanced life. Filling a child’s week, from morning 
to night, will sooner or later often lead to a run-down, exhausted child 
who loses interest in everything. As parents and teachers we need 
to remember to take each child’s very different needs and abilities 
into account and try to provide them with the most optimal learning 
environment.

CODE OF CONDUCT 
Children in the Senior Prep receive merits, which are cumulative and are 
recorded on your child’s code of conduct. Once a child has accumulated 
a certain number of merits, a merit certificate is issued in assembly. 
Demerits are issued for minor infringements via a warning slip and 
these reflect as a -1 on your child’s code of conduct record. Discipline 
slips are issued for major infringements and reflected as a -5 on your 
child’s code of conduct record. Parents are required to sign any warning 
and discipline slips should their child receive any. 

“REACHING OUR FULL POTENTIAL 
THROUGH MINDFUL THINKING”
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Whether your child comes home with a demerit or just makes a mistake, 
we recommend that you chat through the infringement or incident with 
them. It is okay for a child to make mistakes, push the boundaries, not 
plan ahead, be forgetful and make decisions that are not always the right 
ones. This is the way children learn, they need to make these mistakes 
now while we still have an influence in their lives and while we can still 
guide them to make the right decisions later on in life. It is also 
important that you allow them to face the consequences of their 
actions. Don’t step in and try to fix things too quickly. If they don’t face 
the consequences themselves or they know you are there to always step 
in on their behalf, they don’t learn from their mistakes: be it homework 
not done, sports kit at home, didn’t study for a test etc. The children who 
ALWAYS get everything right, have everything at school, pass their tests, 
never have social altercations (the list goes on and on) are the ones we 
need to watch out for. They need to get the chance to learn how to be 
resilient, learn from their mistakes, learn to problem solve or learn to 
solve a playground issue.

COLLECTION OF CHILDREN 
If you are still taking your child to their classroom every morning and 
fetching them outside their class every afternoon, this is the year you 
need to let them do this on their own. For the first few days drop them 
off at their classroom if they like, but thereafter they should be saying 
goodbye to you at the gate. If this proves to be a stumbling block, start 
by saying goodbye on the corridor, then at the pavilion, then at the gate. 

COMPUTERS AND IT
Your children will be required to sign an IT acceptable use policy which 
outlines expected behaviour relating to the use of all computers, phones, 
tablets etc. 



“USING TECHNOLOGY WISELY CAN OPEN 
UP A NEW WORLD OF LEARNING”
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Your children will have their own email addresses. You need to know 
their passwords and email address so that you can access their mail and 
Google classroom account at all times. Communication between parent 
and teacher remains vital. Please remember that your child will have 
different teachers for different subjects so communication needs to be 
directed to the relevant teacher or coach. These email lists will be 
provided in the Senior Preparatory booklet at the beginning of each 
year.

Notices
Notices will be sent out every Friday via email to your preferred email 
address. They will also be available in the parent portal on the website. 

(Grayston Communication Platforms Diagram - On The Next Page)

TEAM LISTS
Team lists will be available every Friday in the parent portal on the 
website and in the notices. On the website Click login. Once you have 
logged in you will see a tab on the right called Calendar. It will open as 
a calendar. Click on the event you wish to view.

(Grayston Communication Platforms Diagram - On The Next Page)

COMMUNICATION 
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 1 Our weekly notices will be sent to your inbox every Friday

If you do not receive the notices please check your 
spam/promotions folder and move the email item into your 

inbox. Once this is done all further notices will arrive in 
your inbox

If you do not find the email item contact Nicole 
(nicolel@graystonprep.co.za)

Visit Our New 
School Website 

@ Click On Login

Password:
Grayston123
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www.graystonprep.co.za

start

SPORTS 
FIXTURES

CALENDAR
SCHOOL 
POLICIES

Term dates, school 
holiday’s and a detailed 

events calendar. Click on 
the calendar item to view 

details 

NOTICES

Weekly notices sent 
to your inbox every 

Friday. Also available 
online

Co-curricular 
programme for 
the week ahead.

Click on the 
calendar item to 

view the 
team list

GRAYSTON COMMUNICATION PLATFORMS

START

BROWSING

For all queries please contact Nicole 
(nicolel@graystonprep.co.za)

Co-curricular 
programme and 
lightning venue

CONTACT 
LISTS

Here you will find email 
addresses for staff:
admin, aftercare,

teaching, sport and 
emergency after hour 

contact details.  
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CURRICULUM
Children in Grade Four have ten subjects with a number of teachers 
teaching different subjects. Children also move from class to class for 
these lessons. Although it may take a while for your child to get used to 
all the moving around, once they know where each class is, they soon 
start to enjoy the 5 minute chats on their way to each lesson. Most of our 
lessons are 40 minutes long and sometimes subjects span a double 
period. Parents are notified which teacher teaches what subject at the 
start of each year via the Senior Preparatory booklet.

The subjects in Grade 4 include:
• Mathematics 
• English
• Afrikaans
• isiZulu
• GS (Natural Sciences and Social Sciences)
• IT (Information Technology)
• LO (Life Orientation and Life Skills)
• PE (Physical Education)
• Music
• Art

CURRICULUM
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DIARY
The school provides each child in the Senior Prep with a diary. Please 
encourage your child to use their diary. It is of utmost importance 
that they learn to plan their homework assignments and record the 
homework required on a daily basis. Please ask to see and sign their 
homework diaries every day. Although the teachers will provide time 
for children to write down their homework it will become your child’s 
responsibility to do so. It is also highly recommended to have a 
monthly/termly overview planner in their bedroom (a whiteboard or 
pinboard often works best). These planners help them to learn to plan 
their time and can include sports fixtures, co-curricular appointments, 
homework, speech and test dates etc.

INTERMEDIATE PHASE 
The Intermediate Phase is the term given to Grades  Four to Six in 
Senior Prep. The Senior Phase of  schooling runs from Grade Seven 
to Nine. From Grade Four the focus changes from your child learning 
to read to reading to learn. Thinking skills and the application of 
knowledge play an important role during this  time.

THE SCHOOL DAY 



INTERVIEWS
Parents are free to set up interviews with any teacher, or group of 
teachers, whenever they feel they need to do so. Interviews are set up by 
emailing the class teacher or subject teacher. Please liaise directly with 
the teachers/coaches concerned first before setting up any meetings with 
the Heads of Subject, Grade Co-ordinators, Deputy Head or Head of 
School. Parent consultation evenings also take place through the course 
of the year. During the consultation all Senior Prep teachers are 
available and parents are free to move from teacher to teacher. This 
evening is not suited to lengthy interviews and these should rather be 
scheduled at another time.

STATIONERY
All exercise books are supplied by the school and the cost is covered by 
the amenities levy. All other stationery needs to be purchased by the 
parents. Please ensure that your child’s belongings are marked/labelled 
clearly with your child’s name and surname. 

TEACHERS
Senior Prep children are all assigned to a register or class teacher at the 
beginning of each year. Apart from their register teacher they will also 
have specific subject teachers. Grade Four children also have a 
co-ordinator who looks after the well-being of all the children. 

THE SCHOOL DAY 
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FORMATIVE ASSESSMENTS
All children in Senior Prep write cycle tests, spelling tests and spot 
quizzes. Children need to learn not only the content for tests but also 
how to write a test. The Grade Four teachers will spend time during 
the first term teaching test taking skills. Tests are always sent home 
for a parent signature. When children fail a test they are naturally 
disappointed in their result. As parents and teachers it is important that 
we do not exacerbate the negative feelings they have about themselves or 
their results. The discussion between a parent and child after a test can 
sometimes be more important than the test itself. It is important to focus 
on the effort that went into preparing for the test and not just the result, 
whether the result is a poor one or an excellent one. 

Assessment
The purpose of assessment is to establish what each learner has learnt 
and understood in order to help them take the next step towards a 
higher level of competency in a specific skill. Through this careful 
observation we are able to provide children with opportunities for 
revision, remediation and extension. A cumulative record of the child’s 
growth is created. 
At regular intervals during the year, children will be exposed to a 
number of formal and informal assessment tasks in the various subjects 
e.g. interviews, tests, group projects, oral presentations, comprehensions, 
assignments etc. These tasks will be used to help decide whether a 
child is ready for new and different challenges and to determine where 
additional assistance and consolidation is necessary. 
Children are assessed by the teacher; their peers; as well as themselves, 
and the assessment process is transparent to the learners. They are made 
aware of what they will be assessed as well as their progress along the 
way. 

THE SCHOOL DAY 


