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CODE OF CONDUCT 

The School’s Code is applicable to all learners, parents and staff attending the School.  

CODE OF CONDUCT 

1.  Introduction and objectives 
 

A certain standard of conduct is expected from the Guardian(s), Teachers and the Learner. To sustain a healthy learning 
environment, it is important that these parties to the education relationship acknowledge their respective 
responsibilities and conduct themselves accordingly. 
 
The Code of Conduct strives to provide a framework for orderly and purposeful education, but with enjoyment and 
fellowship with peers as an added advantage. Through this Code of Conduct, the School strives to develop and grow all 
its Learners in an environment of positivity and acknowledgement. Children are recognised and rewarded in many ways 
thus allowing our focus to be on positive reinforcement, development and growth rather than on disciplinary action and 
remediation. 
 
It indicates the broad standards of behaviour that are expected of Guardian(s), Teachers and Learners at the School and 
encourages a responsible and self-disciplined approach, rather than a punitive one based on fear. 
 
It should be noted that the School’s Code may also have a bearing on the behaviour of the Learner outside of normal 
school hours, should the Learner’s conduct impact negatively on the Teacher/Learner relationship or reflect badly on the 
School. All Learners need to abide by the discipline system that has been developed to assist and guide learner behaviour 
in the School. The Discipline Policy can be found at the end of the Code of Conduct. 

 
2.  General conduct expected of Teachers 

Teachers at the School subscribe to the SACE Code of Professional Ethics and the School’s own Code of Conduct 
for Staff.  

 
Inter alia, the School’s Teachers are required to: 

 Be punctual, well prepared and professional in their approach to education; 

 Manage Learner performance effectively and motivate Learners to achieve; 

 Set realistic and meaningful personal and educational goals; 

 Be sensitive to the needs of their Learners and address learning difficulties in a positive manner; 

 Praise, encourage, recognise and reward Learners who strive to achieve; 

 Create a classroom climate which is based on a learning partnership which makes education both 
relevant and stimulating 

 Set a positive example for their Learners to follow; and 

 Administer discipline correctly and with dignity when necessary. 
 

3.  General conduct expected of Guardian(s) 
The Guardian(s) expect the School and its Teachers to provide the best education possible with the resources available 
to the School. However, Guardian(s) must also accept responsibility to help the School achieve this goal. 
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The School’s role is to educate within the time spent at school, but it is equally the Guardian(s)’s responsibility to carry this 
through. The Guardian must instil the same discipline and standards, identify, correct and guide their children in making the 
right choices and achieving the desired outcomes. 

 
Guardian(s) are required to: 

 Ensure that the Learner understands the School’s Code and complies with the terms thereof accordingly; 

 Involve themselves to the fullest possible extent in the School’s education process and the learning environment; 

 Encourage the Learner to participate fully in the School and co-curricular activities; 

 Participate in the learning process and assist the Learner with homework, provide encouragement, check results; 

 Communicate freely and promptly with the School; 

 Support the disciplinary structures and procedures of the School in the interests of maintaining an orderly, 
respectful and positive educational environment. Guardians are therefore not permitted to take the disciplining 
of another child into their own hands; 

 Never openly slate, criticise or ridicule any staff member, particularly in front of a child; 

 Conduct themselves courteously and refrain from making disparaging remarks about referees, judges or players 
during sports fixtures. Coaching from the side or interfering with the coaches is not permitted and it is expected 
that good play will be applauded and encouraged by both sides; and 

 Ensure that children are delivered to school on time for the school day as well as for all school 
functions. 
 

4. General conduct expected of Learners (Learners to review) 
Learners are required to: 

 Recognise that they have responsibilities to their Guardian(s), the School, Teachers, their fellow Learners and 
themselves; 

 Comply with the school rules and instructions given by the Teachers and Head of the School; 

 Behave responsibly and not endanger the safety and welfare of others; 

 Respect and care for the property of the School and others and not take things that do not belong to them; 

 Maintain sound relations with others at the School, be courteous and respect the dignity and self-worth of 
others; 

 Be punctual and observe the timekeeping practices of the School; 

 Behave honestly and conduct themselves with integrity; 

 Accept legitimate punishment and disciplinary action taken against them as being both necessary and 
corrective; and 

 Take care of their environment. 
 

5. School Rules 
The following specific rules are not exhaustive and define the behaviour expected of Learners. Learners must be advised of 
these rules and are bound to comply with the rules. 

 

 Behaviour of Learners towards Teachers and all other adults 
o It is expected that Learners show appropriate respect and good manners to all adults. 
o Children are to greet all adults whom they see, walk past or come in contact with when on the campus. 
o Courteous and sensible behaviour is expected at all times, in and out of the School. 
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 Punctuality 
o All Learners are expected to start the school day promptly at 07:30 and to start each lesson or co-curricular 

activity at the designated time, unless otherwise approved by a member of staff. 
o Learners will need to report to Reception to collect a late slip before going to class. Warning letters will 

be issued to repeat offenders and Guardians will be contacted. 
 

 Assembly 
o Assemblies are compulsory for all Learners in the relevant grades, unless otherwise approved by the 

Head of School. Participation is encouraged, but tolerance is shown towards Learners who, for religious 
or cultural reasons, must attend the assemblies, and respect the occasion, but need not participate 
themselves. 

 

 Maintenance of property and tidiness 
o All Learners are expected to look after school property and to respect the property of others. School 

desks and lockers should be kept tidy. Litter may not be dropped anywhere. 
o No ball games may be played in the vicinity of any building or parking area. Trees may not be climbed at 

any time. 
o All clothing and any personal belongings brought to the School are to be clearly and regularly marked. 

Children may receive a demerit if lost property is not collected within 2 days of an email being sent to 
them (SP). 

o On no account may any large sums of money, radios, iPods, MP3 players, tape recorders, computers, 
iPads, computer games or any other expensive items be brought to the School unless required for school 
purposes. In the event that these goods are brought to school, the School, its members and its staff are 
not liable for any loss or damage caused to the goods in any manner whatsoever and will be confiscated 
until the end of the day. 

 

 Cellular Telephones 
o Cell phones are not permitted at the School in Grades 000 to Four under any circumstances. 
o Cell phones are strongly discouraged at the School but may be brought to School in Grades Five to Seven. 

However, they must remain off and in the child’s locker during the school day unless being used for school 
purposes with the consent of the Teacher. They may be removed from the lockers on departure from 
school campus. 

o The School is not responsible for loss or damage to phones under any circumstances on the school 
campus. 

 

 Absence from School 
o Should a Learner be absent from school as a result of illness, the School must be notified before 08:00 

that morning. A doctor’s note is required when a child is away ill for three or more days. 
o In all other instances, Guardians are to request permission from the Head of School, in writing, prior to 

the absenteeism. 
o Absence from school on account of holiday arrangements is not encouraged, although the Head of 

School, or a duly authorised representative, as the case may be, may be approached where special 
reasons pertain. 

o Guardian(s) are requested to notify the School if their son/daughter has an infectious illness; in these 
circumstances, s/he will only be allowed to return to school when s/he has been away for the full period 
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recommended by a Medical Officer of Health and a certificate of recovery must be presented to the School 
obtained from the health practitioner. 

o A doctor’s note must be presented when an exam is missed. The Learner will be marked absent in the 
event of an exam being missed. Missed tests will be written when the Learner returns to school, 
wherever possible. 

o A doctor’s note is required when a child is away ill for three or more days. 
 

 Participation 
o It is the School’s policy to encourage all Learners to participate fully in the life of the School: academically, 

culturally and in the sports programme. 
o All Learners from Grade Three to Grade Seven are expected to participate in at least two 

afternoons of school activity per week, one of which must be a sporting activity. This may involve a 
practice and a match on a weekday afternoon and/or a Saturday morning. 

o There are some school sports that may be compulsory for the children in Grades Three to Seven.  
 

 Breakages and damages 
o Any wilful damage to, or breakage of school property, or the property of others at the School, is a serious 

offence and will incur appropriate punishment. Any accidental breakage must be reported immediately to 
a member of staff. 

 

 Eating and breaks 
o Eating and drinking may only take place during the designated break times, or and outside the 

classrooms, unless permission has been given by a staff member. We do encourage water bottles on 
desks.   

o All classrooms are out of bounds at break times and between 15:00 and 07:00 unless a member 
of staff is present. 

o The chewing of gum is prohibited under all circumstances. 
 

 Transport and travelling 
o Learners are expected to act sensibly when travelling to and from school, or while travelling on 

school business. Seat belts must always be worn. 
 

 Classroom behaviour 
o Learners are expected to present a positive work ethic in the classrooms. Courteous and sensible 

behaviour is expected at all times. 
o Learners may not disrupt lessons or cause any disruptions in the classroom. 

 

 Bags and containers 
o School bags should be labelled and stored appropriately in lockers or other specified areas. They may 

not be left lying around the classrooms or grounds. 
 

 IT Acceptable Use  
o Learners are required to adhere to the IT Learner Acceptable Use Policy which is available on the 

school website. 
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 Behaviour in the school grounds 
o There may be no running down corridors, stairs and pathways. 
o Earth, stones, sticks etc may not be thrown. 
o Litter must not be dropped. Learners are expected to keep the grounds tidy. 
o Learners are not allowed in the hall or staffroom without permission. 

 

 Books and homework 
o When homework is set, Learners are expected to make a note of it in their homework diaries. 
o They are also expected to complete the work timeously, correctly and neatly. 
o All books belonging to the Learners should be covered, named and well looked after. 

 

 Hairstyles and personal hygiene 
o Both boys’ and girls’ hair should be kept neat at all times. Hair colouring, highlights and hair gel are 

prohibited.  
o Girls’ hair needs to be out of the eyes and tied up, once it reaches shoulder length. The correct coloured 

elastics and clips, as per the school uniform requirements, should be used. 
 

 Jewellery and dress 
o Learners are expected to look smart at all times when wearing the school uniform or sports attire on or off 

campus. 
o Blazers are to be worn for assemblies (Grade Four - Seven) and any formal functions.  
o The full school tracksuit should be worn by Junior Prep children for assembly in the Winter Term. 
o Hats are to be worn for all outdoor activities and breaks. 
o At all official school functions, full school uniform must be worn. 
o Religious and cultural jewellery may be worn. 
o Only girls are permitted to wear gold or silver studs or sleepers in pierced ears (only one per ear). 
o Watches may be worn, but no rings or bracelets. 
o Nail polish is prohibited.  

 

 Erotic material and undesirable material 
It is a serious offence and possibly illegal for a Learner to be in possession of any erotic, pornographic or other 
undesirable material or objects on the campus or while wearing their school uniform. 

 

 Alcohol or other illegal substances 
It is illegal for any Learner to drink alcohol or partake of any illegal substances while on the campus or while wearing 
their school uniform. Appropriate action will be taken in the event of a Learner contravening this rule. 

 

 Smoking 
It is a serious offence for any Learner to smoke on the campus or while wearing his/her school uniform. 
Appropriate action will be taken in the event of a Learner contravening this rule. 

 

 Weapons 
It is a serious offence for any Learner to have a weapon at school, unless specifically approved by the Head of School 
as it relates to some school activity. Appropriate action will be taken in the event of a Learner contravening this rule. 
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 Intimidation 
o Intimidation or bullying of any sort - physical or emotional, using social media or any other means - is a 

serious offence and will be punished accordingly. 
o Racial, gender, cultural, religious or any other form of  harassments or victimization will not be tolerated 

and will be regarded as serious offences. 
 
6.    Dispensation for compliance with the School’s Code 

Whilst the school values form the basis of the School’s Code, the religious beliefs and cultures of all Learners will be 
respected. 
 
On the grounds that any practice or rule set out in this School’s Code conflicts with the religious and/or cultural practices 
of a particular Learner, dispensation may be sought for such Learner not to be required to comply with such practice in 
terms of the procedure set out below. 

 
7.  Procedure for dispensation for compliance with the School’s Code 

The Guardian(s) wishing to request dispensation must motivate the request in writing, detailing in full the grounds for the 
dispensation. The request for dispensation must be submitted to the School and addressed for the attention of the Head 
of School. 
 
Guardian(s) seeking dispensation for a Learner not to comply with any rule/ practice set out in the School’s Code, must 
acknowledge that no dispensation can be granted if, by virtue of the granting of such dispensation, it places any 
concomitant obligation(s) on the School, the Management, the Teachers or the Staff. 
 
The Head of School will respond to the Guardian(s) in writing, confirming whether the dispensation sought has been 
granted or not. The Head of Schools decision in this regard is final. 

 
 
DISCIPLINE POLICY  
 
Grayston’s Student Welfare system is based on the values we embrace as a school, namely humility, life long learning, 
perseverance, courage, community and trust. As a staff, it is our goal to develop the emotional quotient (EQ) in the learners to 
enable them to remain focused and motivated to perform to their full potential in all areas of school life.  
 
Grayston Preparatory uses a 'restorative' approach to deal with social and emotional issues. In the restorative approach, 
learners are encouraged to explore various options when faced with a problem and are empowered to make their own choices 
in dealing with a particular situation or incident. A staff member may serve as the facilitator in this process. Instead of isolating 
learners who do not conform, the staff strives for an amicable solution through building relationships and finding common 
interests to ensure that all children feel a worthy part of the school system. 
 
To encourage and motivate the children in the Senior Prep, we award merits to acknowledge those children who display a 
positive work ethic and uphold the values of the school. Merit certificates are presented to the Senior Prep Learners during 
assembly in increments of 15.  
 
In the Junior Prep, the children receive ‘smiles’ for living the school’s values and displaying a positive learning disposition. After 
every five ‘smiles’ earned, children receive a ‘happygram’ which is presented during Community Singing. 
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Every teacher is responsible for discipline and has the full authority and responsibility to correct the behaviour of learners 
whenever such correction is necessary. Any corrective measure or disciplinary action will correspond with and be appropriate to 
the offence. 
 
The Code of Conduct and Disciplinary Procedure is not intended as an exhaustive guideline of the conduct/rules with which a 
child is intended to comply, or the steps to cope with all disciplinary-related issues. Rather, it is intended to indicate 
fundamental values and principles according to which children are expected to conduct themselves, as well as a framework 
within which corrective action and discipline can effectively be implemented by the School. 
 
LEVELS OF OFFENCES  
Offences are classed into levels according to the nature and degree of severity of the offences, of which Level 3 offences are the 
most serious.  
 
Disciplinary Procedures 
The level of an offence will determine the procedure to be followed.  
 
Level 1 offences  

 All Level 1 offences are dealt with by the staff member concerned.  

 The staff member must make sure that the corrective action/ sanction is carried out by the pupil. 

 Should the particular Level 1 offence recur after disciplinary intervention has occurred, the staff member, in 
consultation with the Class Teacher/Grade Co-ordinator, must arrange a meeting with the parents/legal guardian 
or, at the very least, contact them. 

 All relevant documentation relating to the offences and the disciplinary measures must be sent to the Director of 
Student Welfare (SP) or Deputy Head (JP) and kept in the child’s file. 

 Please note that NOT all offences deserve a demerit.  

 Counselling/Restorative justice must be the first option.   
 
Level 2 offences 

 All Level 2 offences will immediately be referred to the Grade Co-ordinator. 

 The offender will be interviewed by the Grade Co-ordinator and referred to the Director of Student 
Welfare/Deputy JP, if deemed necessary. 

 A written warning will be issued (sent to parents/legal guardian) and disciplinary action applied. 

 All relevant documentation relating to the offences and the disciplinary measures must be sent to the Director of 
Student Welfare or Deputy Head (JP) and kept in the child’s file. 

 When a second Level 2 offence occurs after a written warning has been issued for the first offence, parents/legal 
guardian are to be called in for a meeting, a final written warning will be issued and disciplinary action applied.  

 Should the particular Level 2 offence recur after the issuing of a final warning slip and disciplinary action 
imposed, a disciplinary hearing will be convened and parents/legal guardian will be advised in writing thereof. 

 The outcome of a disciplinary hearing could include sanctions such as an internal or external suspension or 
expulsion. 

 Counselling must be given to the learner. Restorative justice to be applied if applicable. 
 
Level 3 offences 

 All Level 3 offences will immediately be reported to Director of Student Welfare/Deputy Head JP. 
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 Depending on the severity of the offence, the Director of Student Welfare in consultation with the Deputy 
Head/Head of School, will convene a disciplinary hearing. 

 The parent/legal guardian will be advised in writing and will be asked to attend a meeting with the Director of 
Student Welfare/Deputy Head JP. 

 If required the Head of School may file a report with SAPS and convene a hearing. 

 The parent will be informed of the offence and be advised in writing, a minimum of five (5) days before the 
designated date on which a hearing has been convened.  

 
 
 
 
Demerits 
Junior Prep: 

 5 demerits/1 warning = complete ‘Stop to Think’ reflection sheet with child; file a copy and send it home. The 
consequences imposed would involve things like picking up litter at break. This would mean that the child would still 
get the movement outdoors but would be required to serve the community in some way. 

 10 demerits/2 warnings = as above but the child would lose break privileges for a day/number of days depending on 
the severity of the misdemeanor. They would still go out to break but would be required to sit near the teacher on 
duty. 

 
Senior Prep: 

 5 demerits = complete reflection sheet, file a copy and send it home. The consequences imposed would involve things 
like picking up litter at break. This would mean that the child would still get the movement outdoors but would be 
required to serve the community in some way. 

 10 demerits = as above and some/all of the consequences outlined below depending on the severity/type of 
misdemeanor. 

o Loss of break privileges for a period of time. The child would be required to sit near the teacher on break 
duty; 

o Suspended from some/all school co-curricular activities/aftercare/matches/galas for a period of time. 
o Attend a reflection hour on a Friday afternoon. (13:30 – 14:30) 

 
 
List of offences per level and the disciplinary sanctions to be applied in each case respectively 
Each case must be evaluated on its own merits and must be provided with a sanction justified for that specific case.  
The sanctions applied are generally implemented as follows: verbal warning or reprimand; demerit, warning slip, suspension, 
expulsion.  
 
Provided in the table below are the guidelines used by Grayston which are based on the ISASA recommendations.  
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LEVEL 1 OFFENCES 
 

DISCIPLINARY SANCTIONS 
 

 First Offence 
Second/ 

Repeated Offence 
Subsequent Offence 

Disregard for rules, directions, instruction or for any persons in 
authority 

Defiance or disrespect towards School authorities, parents, visitors 
or peers 

Being discourteous towards School authorities, adults or peers, or 
displays of insolence 

Persistent violation of School rules (with less serious initial 
consequences) 
 
Inappropriate behaviour while travelling on school business/not 
wearing a seatbelt 

Counselling and 
Reprimand or 
Demerit (-1) 

Warning (-5) 
Parental Contact 

Suspension and Hearing 
/Expulsion 

Refusal or failure to complete homework or assignments 

Refusal to deliver or return reports, reply slips or letters to parents 
or to the School 

Unreasonable and unexplained refusal to attend or participate in 
School activities or compulsory events 

General uncooperativeness and / or being willfully obstructive 

Poor application to studies, schoolwork or assignments  

Counselling and 
Reprimand or 
Demerit (-1) 

Warning (-5) 
Parental Contact 

Suspension and Hearing 
/Expulsion 

Noisy or disruptive behaviour, disturbing the activities of others 

Disruptive or unruly classroom behaviour 

Trespassing or entering School premises without permission or 
without supervision, and/or after school hours 

Counselling and 
Reprimand or 
Demerit (-1) 

Warning (-5) 
Parental Contact 

Suspension and Hearing 
/Expulsion 

Tardiness, littering and poor housekeeping 

Lost property 

Poor grooming, unhygienic personal habits, improper use of 
school facilities or ablutions 

Hair, dress or apparel that is not in accordance with School 
standards or rules 

Counselling and 
Reprimand or 
Demerit (-1) 

Warning (-5) 
Parental Contact 

Suspension and Hearing 
/Expulsion 
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Eating/drinking/chewing gum during class or School 
events/activities when consumption is not permitted   

Truancy – bunking a lesson, a day or part of a day, assembly, line-up, 
poor timekeeping practices 

Unexplained absences from classes or from compulsory events 
or activities 

Leaving class or School premises without permission 

Late-coming or early unauthorised departure from class/School. 

Counselling and 
Reprimand or 
Demerit (-1) 

Warning (-5) 
Parental Contact 

Suspension and Hearing 
/Expulsion 

Use of excessive force when playing games or during sporting 
events 

Playing games in an area where others may be injured or where 
property may be damaged 

Riding skateboards, wheelies, bicycles or motorbikes in areas 
where such activities are prohibited, or in such a manner as may 
cause injury to others or damage to property 

Counselling and 
Reprimand or 
Demerit (-1) 

Warning (-5) 
Parental Contact 

Suspension and Hearing 
/Expulsion 

Misuse of personal communication devices during School 
activities 

Cell phone found on learner and/or switched on during school time 
without permission 

Counselling and 
Reprimand or 
Demerit (-1) 

Warning (-5) 
Parental Contact 

Suspension and Hearing 
/Expulsion 

Any other infringements that may be considered serious enough 
to warrant the implementation of corrective action and taking of 
disciplinary measures. 

Counselling and 
Reprimand or 
Demerit (-1) 

Warning (-5) 
Parental Contact 

Suspension and Hearing 
/Expulsion 

LEVEL 2 OFFENCES DISCIPLINARY SANCTIONS 
 

 

First Offence 
Second/ 

Repeated Offence 
Subsequent Offence 

Plagiarism of any work or cheating/ attempted cheating in a class 
test (n/a to JP) 
 
Receive a mark of zero for the relevant sections of the test. 
 

Counselling/ 
Notify the 
parents/ 
guardian in writing 
and issue a 
warning slip 
(-5) 

Suspension and 
hearing followed by 
suspension or 
expulsion  

Suspension and hearing 
followed by suspension or 
expulsion 
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Disregarding test/ examination procedures (n/a to JP) Counselling/ 
Notify the 
parents/ 
guardian in writing 
and issue a 
warning slip  
(-5) 

Suspension and 
hearing followed by 
suspension or 
expulsion   

Suspension and hearing 
followed by suspension or 
expulsion   

Playing of obscene, insulting or demeaning games 

Dangerous horseplay 

Malicious teasing 
 
Physical fighting 
 
Threatening/assault/intimidation of a fellow pupil  

Counselling/ 
Notify the 
parents/ 
guardian in writing 
and issue a 
warning slip  
(-5) 

Suspension and 
hearing followed by 
suspension or 
expulsion  

Suspension and hearing 
followed by suspension or 
expulsion  

Inappropriate behaviour or comments in public or at School events 
that brings the School into disrepute 

Abuse of School privileges or seniority / status, abuse of position of 
authority 

Counselling/ 
Notify the 
parents/ 
guardian in writing 
and issue a 
warning slip 
 (-5) 

Suspension and 
hearing followed by 
suspension or 
expulsion   

Suspension and hearing 
followed by suspension or 
expulsion   

Forgery or falsification of School documents and reports 

Lying and unfair behaviour (with less serious initial consequences)    

Forgery of parent/guardian’s signature 
 
Gambling, selling goods/services for money 

Counselling/ 
Notify the 
parents/ 
guardian in writing 
and issue a 
warning slip 
(-5) 

Suspension and 
hearing followed by 
suspension or 
expulsion  

Suspension and hearing 
followed by suspension or 
expulsion   

Vandalising property or equipment (School or others), improper use 
or not taking due care of property or equipment 

Accidental damage to property 

Counselling/ 
Notify the 
parents/ 
guardian in writing 
and issue a 
warning slip  
(-5) 

Suspension and 
hearing followed by 
suspension or 
expulsion  

Suspension and hearing 
followed by suspension or 
expulsion   

Tampering with the possessions or equipment of others 

Use of School equipment without permission (with no serious 
consequences)  

Counselling/ 
Notify the 
parents/ 

Suspension and 
hearing followed by 
suspension or 
expulsion  

Suspension and hearing 
followed by suspension or 
expulsion   
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guardian in writing 
and issue a 
warning slip  
(-5) 

Acts or behaviour designed to create a hostile or threatening school 
environment, or that may reasonably have resulted in such an 
environment 

Willful disruption of School activities, interference with School 
authorities 

Conduct designed to be prejudicial to good order or discipline at the 
School 

Counselling/ 
Notify the 
parents/ 
guardian in writing 
and issue a 
warning slip  
(-5) 
 

Suspension and 
hearing followed by 
suspension or 
expulsion  

Suspension and hearing 
followed by suspension or 
expulsion   

Defiance/ disregarding of an authority figure’s instructions 
Inappropriate use of cell phone/iPad at school (IT policy) 

Counselling/ 
Notify the 
parents/ 
guardian in writing 
and issue a 
warning slip  
(-5) 

Suspension and 
hearing followed by 
suspension or 
expulsion  

Suspension and hearing 
followed by suspension or 
expulsion   

Sticking a sharp object, e.g. pin, pen, nib, etc. into a fellow pupil 
Threatening/assault/intimidation of a fellow pupil  
Directed verbal abuse of a fellow learner 
Verbal insults related to race, gender, religion, culture 
 
 

Counselling/ 
Notify the 
parents/ 
guardian in writing 
and issue a 
warning slip  
(-5) 

Suspension and 
hearing followed by 
suspension or 
expulsion  

Suspension and hearing 
followed by suspension or 
expulsion   

Swearing and use of vulgar, profane (foul) language (if repetitive in 
JP) 

 

Counselling/ 
Notify the 
parents/ 
guardian in writing 
and issue a 
warning slip  
(-5) 

Suspension and 
hearing followed by 
suspension or 
expulsion  

Suspension and hearing 
followed by suspension or 
expulsion   

Offensive material (rude notes/pictures) - would depend on age and 
content in JP 
 

Counselling/ 
Notify the 
parents/ 
guardian in writing 
and issue a 
warning slip  
(-5) 

Suspension and 
hearing followed by 
suspension or 
expulsion  

Suspension and hearing 
followed by suspension or 
expulsion   
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Smoking – possession of cigarette/ holding cigarette/caught in the 
act on School property 
Substance abuse – possession/ sniffing of unauthorised substance, 
e.g. meths, benzene, thinners, glue etc. 
Possession or use of firecrackers 
 

Counselling/ 
Notify the 
parents/ 
guardian in writing 
and issue a 
warning slip  
(-5) 

Suspension and 
hearing followed by 
suspension or 
expulsion  

Suspension and hearing 
followed by suspension or 
expulsion   

Any misconduct by the learner that is considered by School 
authorities to warrant more than a Counseling, verbal reprimand or 
an ordinary warning.  

Counselling/ 
Notify the 
parents/ 
guardian in writing 
and issue a 
warning slip  
(-5) 
 

Suspension and 
hearing followed by 
suspension or 
expulsion  

Suspension and hearing 
followed by suspension or 
expulsion   

LEVEL 3 OFFENCES DISCIPLINARY SANCTIONS 
 

 

First Offence 
Second/ 

Repeated Offence 
Subsequent Offence 

Being unreasonably intolerant of others, and their personal beliefs, 
traditions, appearance or of diversity 

Visual/auditory recording of any sort 

Violent, abusive or threatening behaviour (verbal or physical) 

Fighting, battery or assault (threatened or actual) 

Repeated victimisation, bullying or initiation of any sort 

Transferring, using or being in possession of a dangerous weapon, 
fireworks, explosives or any object that may be considered as being 
potentially dangerous (at School or at School events) 

Intimidating or wilfully interfering with others (attempted or actual) 

Inciting, advising or rewarding others to perform violent, offensive 
or threatening acts 

Any “gang” related activity that may threaten the safety or welfare 
of others (at School or at School events, or in relation to School) 

Harassment (sexual, racial or religious) 

Assault on a teacher 
 
Assault on another pupil causing serious bodily harm 

Suspension and 
hearing followed 
by 
suspension or 
expulsion 

Suspension and 
hearing followed by 
suspension or 
expulsion 

Suspension and 
hearing followed by 
suspension or 
expulsion 
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Issuing a bomb threat or arson (attempted or actual) 

Behaviour that may pose a danger to the safety and welfare of 
others (at School or at School events, or in relation to School) 

Being in possession of, or under the influence of alcoholic, 
hallucinogenic or dangerous / prohibited substances, or distributing, 
storing or consuming any of these substances (at School or at School 
events) 

Strong suspicion of habitual use (abuse) or regular use of 
medication, drugs or alcohol at School or at School events 

Being in possession of another’s property without their knowledge 
or consent, or attempting to remove another’s property without 
consent or their knowledge 

Theft or attempted theft  

Sale of another’s / stolen property 

Suspension and 
hearing followed 
by 
suspension or 
expulsion 

Suspension and 
hearing followed by 
suspension or 
expulsion 

Suspension and 
hearing followed by 
suspension or 
expulsion 

Serious dishonesty (actual or intended) Cheating, copying or 
tampering with test or exam results, reports or assignments. Will 
incur a mark of ‘0’ zero for the relevant section(s) of the test/exam. 

Being in possession of or distributing material or information that 
may give an advantage in a test or an exam 

Extortion, bribery, corruption or fraud (attempted or actual) 

Being an accomplice to, colluding, conspiring, assisting / abetting or 
instigating dishonesty, fraud, or theft 

Inciting, advising or rewarding others to be dishonest or to cheat 

Serious breach of school security procedures, unreasonably refusing 
to submit to a search 

Off-site criminal misconduct that disrupts or substantially damages 
the School/pupil relationship and the educational process 

Suspension and 
hearing followed 
by 
suspension or 
expulsion 

Suspension and 
hearing followed by 
suspension or 
expulsion 

Suspension and 
hearing followed by 
suspension or 
expulsion 

Obscene, indecent or sexually explicit behaviour or gestures, or 
attempts to make unwanted physical contact 

Sexual harassment, inappropriate sexual innuendos or graphic 
comments 

Intentional and offensive, insulting, abusive, racist or lewd behaviour 

Suspension and 
hearing followed 
by 
suspension or 
expulsion 

Suspension and 
hearing followed by 
suspension or 
expulsion 

Suspension and 
hearing followed by 
suspension or 
expulsion 
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Storage, creation, sale or distribution of pornographic, obscene or 
offensive material, publications, symbols, email, text / SMS / MMS, 
cartoons or objects 

Sabotage, malicious or wilful damage to School or others’ property 

Unauthorised occupation of any School property or facility or having 
the effect of depriving others from using this property or facility.  

Preventing or seeking to prevent free assembly by others on the 
School’s property, without School permission 

Blocking off any entrances or exits to or from the School premises, 
with the intention or effect of interfering with free access / egress by 
others 

Participating in or supporting industrial or protest action, preventing 
pupils from attending School activities 

Suspension and 
hearing followed 
by 
suspension or 
expulsion 

Suspension and 
hearing followed by 
suspension or 
expulsion 

Suspension and 
hearing followed by 
suspension or 
expulsion 

Actions that expose others to serious danger or injury, or expose the 
School to potential accidental loss or damages - whether due to 
wilful, grossly negligent or unintended acts 
Unsafe acts or behaviour that endanger the 
safety and welfare of others 

Suspension and 
hearing followed 
by 
suspension or 
expulsion 

Suspension and 
hearing followed by 
suspension or 
expulsion 

Suspension and 
hearing followed by 
suspension or 
expulsion 

Serious misconduct or actions that may bring the reputation of the 
School, learners or other stakeholders into disrepute   

Suspension and 
hearing followed 
by 
suspension or 
expulsion 

Suspension and 
hearing followed by 
suspension or 
expulsion 

Suspension and 
hearing followed by 
suspension or 
expulsion 

Any other misconduct considered to be very serious and possibly 
justifying expulsion as a first offence. 

Suspension and 
hearing followed 
by 
suspension or 
expulsion 

Suspension and 
hearing followed by 
suspension or 
expulsion 

Suspension and 
hearing followed by 
suspension or 
expulsion 

 
 

Date review and approved: 
29 January 2019 
 
 

Policy Version 1.0 FINAL 
Sep 2017 Changes: Grammar and layout, 
included Grayston teacher conduct, 
amended hairstyles and jewellery. 
November 2018 Changes: Grammar and 
layout, amended IT, cell phone, 
intimidation, hairstyles sections and 
discipline policy. 

Signed off: Board 
 

 


