
 

 

IT LEARNER ACCEPTABLE USE POLICY 

 
 
 

The primary objective of this policy is to allow Senior Prep students to benefit from modern day 
learning and teaching practice, through the use of age appropriate access to technology, while 
ensuring that the safety of all learners remains paramount.  

 
Learners are therefore responsible for appropriate behaviour on the internet just as they would be 
in a classroom or on the sports field. Grade 5-7 learners will be limited to 1 device on the network, 
which will need to be their school iPad. 

 
This policy applies to all digital devices, including but not limited to “SMART devices” including 
iPads, tablets, school computers, robotic devices, cell phones, SMART watches and email 
accounts. 

 
Students of Grayston Preparatory School are responsible for: 

1. Using their digital devices in a safe and responsible way and to treat all IT equipment with 
respect. This applies to the School's computers, own devices, school devices, the internet 
and any other digital/ IT equipment. 

2. Ensuring that their device has enough space for school work. 
3. Installing all applications needed for school. 
4. Ensuring the iPad is fully charged before school each day. 
5. Keeping their iPad locked away before school, after school, during PE and break. 
6. Breakage of their own device even if it was lent to others. 
7. Using, remembering and keeping their passwords safe. 
8. Maintaining a sound online reputation and ‘Digital Footprint’. 

 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
Students of Grayston Preparatory School are not allowed to: 

1. Eat or drink in the IT labs. 
2. Use the computers without a staff member being present. 
3. Modify computer files, folders or settings. 
4. Play online or offline games on any digital device on the school premises whatsoever. 

Learners are also not permitted to have any age restricted games/Apps on their devices. 
5. Copy music, videos, games and applications. It is illegal to do so. 
6. Use any digital devices to communicate via email, chat messaging, phone calls and social 

networking sites like Facebook, Instagram, Twitter, Google Chat, YouTube and iMessage. 
7. Use an iPad with a sim card in them. Students may only access the internet on the 

school's WiFi. 
8. Use another students account. There may be no sharing of passwords. A password needs 

to be changed if there is any breach.  
9. Use school printers without the permission and supervision from the relevant staff 

member. 
10. Take photographs, videos or voice recordings of any events at or relating to school unless 

instructed to do so as part of a learning activity. 
11. Use their cell phones at school (Grades 5-7). They must be switched off and locked away 

for the duration of the school day. Grade 4 learners are not allowed to bring a cell phone 
to school under any circumstances. 

12. Attempt to gain unauthorised access to the School’s internet connection and/or bypass 
the School’s firewall. 

 
Parents of Grayston Preparatory School are responsible for: 

1. Monitoring their child’s internet activities whether in the home or not. 
2. Putting “net nanny” or safety software on their child’s device. 

 
Grayston Preparatory is responsible for: 

1. Providing education and advice on how to be a good digital citizen - promoting safe and 
responsible use. 

2. Filtering sites to protect all users. 
3. Monitoring the use of the internet and checking that activities carried out on devices are 

appropriate. 
4. Providing reliable WiFi. 
5. Providing students with an iPad locker. 

 
 
 
 



 

 

 
Grayston Preparatory School has the right to: 

1. Monitor the network and all sites visited by any student. 
2. Inspect a device if necessary. 
3. View any data stored on any digital device on the School’s premises and/or any data 

stored in user accounts on the School network. 
4. Expect that all parties will follow all the rules in this Acceptable Use Policy. 

 
All data and personal files are the property of Grayston Preparatory School and will be 
monitored. The School’s Code of Conduct will be enforced should any of the above be 
breached. 
 
I have read and understood the Grayston Preparatory IT Learner Acceptable Use Policy rules 
and agree to obey it fully. 
 

Child’s Name: _______________________________________ Class:_______________ 
 

Parent/ Guardian’s name: ______________________________ Date: _______________ 
 

 

Parent’s signature: ___________________________________ 
 
 

 

 

 

 

Date Reviewed: 2016 
September  2017 
November 2018 

Policy Version 1.0 FINAL 
 
Nov 2018 Changes: Grammar and layout,  Included 
Grayston School responsibilities and rights and parent 
responsibilities, edited learner responsibilities. 

Signed off: EXCO 

 


