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School 
Information

WHO’S WHO

The school is run by Che McKay (Head of School) and Tamsin Baptista 
(Business Manager).

Executive Management Committee:
Che McKay - Head of School
Tamsin Baptista - Business Manager 
Lynda Johnson - Deputy Head Foundation Phase
Dumisani Kunene - Deputy Head Senior Preparatory

Board Members:
Rachel Kelly - Chair Lady
Che McKay - Head of School 
Tamsin Baptista - Business Manager
Charl Fouche - Board Member
Sarita Martins - Board Member
Konehali Gugushe - Board Member
Vishlyn Naidoo - Board Member 
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TERM DATES
(Grayston operates on a three term calendar.)

CALENDAR 2018

(Thursday 11 January & Friday 12 January - Staff Development)

Term 1: Monday 15 January - Friday 6 April
               Half Term:  Close Thursday 1 March (12:00)
                                    Return Tuesday 6 March 

 Public Holiday: Wednesday 21 March (Human Rights Day)

Term 2: Wednesday 2 May - Friday 3 August
               Half Term:   Close Friday 22 June (Normal time)
                                     Return Monday 2 July 

              Public Holiday: Saturday 16 June (Youth Day)

Term 3: Tuesday 4 September - Wednesday 5 December
               Half Term:   Close Thursday 18 October (12:00)
                                    Return Tuesday 23 October 

               Public Holiday: Monday 24 September (Heritage Day)
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“YOU TRULY SUCCEED WHEN 
CREATIVITY IS SET FREE”

SCHOOL HOURS 

Pre Prep Junior Prep Senior Prep 

Grade 000 Grade 00 - R

Monday - 
Friday

07:30 - 12:00 07:30 - 13:00

Monday,
Tuesday,
Wednesday,
Thursday

07:30 - 13:35 07:30 - 13:35

Friday 07:30 - 13:15 07:30 - 13:15
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UNIFORM 
In the eyes of the community, the standards of a school are assessed, not only 
by the attainment and behaviour of its pupils, but also by the correctness and 
neatness of its school uniform. It is, therefore, in the interests of all that 
Grayston Preparatory School’s standards in respect of uniform are maintained. 

The official stockists are: 

The Uniform Shop

Grayston Prep School
Tel: 082 886 5570

Attaché 

4 Benmore Gardens Centre
Tel: 011 783 4037

The Grade Four children only wear their PE kit on the days they have 
PE. They are also required to wear their full school uniform, including 
blazers, to assembly. Girls skirts should be just above the knee.
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UNIFORM 
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BOYS Summer Uniform and pe kit



UNIFORM 
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GIRLS Summer Uniform and pe kit 



UNIFORM 
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Girls WINTER Uniform 

BOYS WINTER Uniform 



UNIFORM 
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BOYS MATCH KIT 

General Sport 

Swimming

Cricket 

GIRLS MATCH KIT 

Swimming

General Sport 
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WELCOME TO 
SENIOR PREP  

Welcome to the Senior Preparatory Department

The table below shows the allocation of teachers to the various subjects 
in the department. Grade 4 - 7 children move from class to class as 
teachers focus on specific subjects. 

“DEVELOPING TALENTS AND
BUILDING CONFIDENCE”
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CURRICULUM OVERVIEW

Grayston Preparatory School uses CAPS – Curriculum and Assessment 
Policy Statement – as a guideline to providing the necessary curriculum 
for learners. Although the curriculum content is divided into different 
subjects, teaching is integrated across the curriculum. This allows for 
the skills and content taught to be applied to real life situations. For 
example, children are shown how Mathematics, English and Geography 
can be linked to everyday situations. Teachers therefore meet regularly 
to ensure that transfer of learning takes place and that knowledge is not 
fragmented. We do our utmost to ensure that our education is relevant 
and global. The children are also required to think about their thinking 
and to reflect on their learning. We strive to encourage lifelong learning, 
and hope that what we teach has an afterlife.
Learners are introduced to a variety of thinking tools and strategies 
which will enable them to interact with the content taught to solve prob-
lems in a creative, collaborative and critical fashion. 

Habits of Mind 

These are our thinking dispositions. The 16 habits form the umbrella for 
our thinking curriculum. Howard Gardner’s Theory of Multiple Intelli-
gences (MI), Blooms Revised Taxonomy, Thinking Maps and De Bono’s 
Hats and CORT programme are the main thinking strategies and theo-
ries practised in the classroom.



SUBJECTS ON OFFER AT GRAYSTON PREP

The subject content and curriculum are being revised continually so 
that they provide relevant knowledge, skills, attitudes and values with-
in a national and global context. 

Languages
All Grade Fours are required to study English, Afrikaans and isiZulu. 
In Grade Five children do either Afrikaans or isiZulu as their First 
Additional Language, with English as the Language of Instruction.

English
As the children move through the grades, the emphasis changes from 
learning to read to reading to learn. This presupposes that children 
will be exposed to a wide range of reading materials covering 
progressive reading skills as part of the work done in all subjects. 
It is essential that children are given ample opportunity to process the 
texts that they read in order to gain understanding of and information 
from what they have read. 

In Grade Four children use Big Cats readers on an instructional level 
in class. They will also be issued with home readers on an 
independent level to consolidate their reading skills.

THE SCHOOL DAY 
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THE SCHOOL DAY 

In Grade Five, Six and Seven the children use class novels. The children 
are encouraged to read a wide variety of fiction from class libraries, our 
Media Centre and their own personal collection. There is an increased 
focus on visual literacy in Grade Six and Seven. 
All Senior Prep children study poetry. We recommend that they make 
use of a library as this will facilitate independent research and study 
skills as well as a love for reading. Our librarian is happy to assist chil-
dren with the selection of books that are both age appropriate and 
interesting. Reading also improves vocabulary and spelling. The learning 
of new words is more successful when done in context rather than in 
isolation.

The children are encouraged to compose poetry, write paragraphs, short 
stories and essays. Information Communication Technology (ICT) is 
integrated into the languages programme wherever possible.

Afrikaans
From Grade Four children begin to read the language formally and writ-
ing is introduced. The emphasis is on communication and so vocabulary 
and sentence structure continue to receive attention while reading and 
writing skills develop incrementally.

We need to encourage children to have a positive attitude toward the 
language. This needs to be a combined effort from home and school. As 
children very seldom hear Afrikaans spoken, it is necessary to make a 
conscious effort to expose them to the language through radio and tele-
vision programmes and magazines. 



THE SCHOOL DAY 
Reading and vocabulary must be practised daily. Your child must be 
able to pronounce and spell the words correctly. Regular tests will be 
conducted both for revision and assessment purposes.

isiZulu
A variety of skills will be taught including listening, speaking, reading 
and writing. Like the teaching of any language this will be done through 
activities such as dialogues, songs, games, poems, worksheets etc. The 
Grade Fours and Grade Fives will be building on what they have al-
ready learnt and developing their skills further. The level of all tasks and 
activities will vary according to the grade, age and competency of the 
child. The language will be taught using a selection of relevant themes 
which the pupils will be able to use in everyday life e.g. greetings, the 
school, the garage, the weather, the shops etc.

Mathematics
Process of development
Mathematics is not a content subject where rote learning can be ap-
plied. Learners’ minds are developed and moulded to incorporate new 
information and develop the necessary skills to utilise this knowledge. 
Understanding begins with concrete examples and linking to real life 
experiences. Once the mind can identify with the new knowledge and 
incorporate it into existing thought patterns the learners’ understanding 
and knowledge can become more complex. 
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THE SCHOOL DAY 
Number concept development
A learner’s basic understanding of numbers and how they relate or can 
relate to one another forms the foundation of Mathematics. A learner’s 
ability to perform accurate mental calculations quickly can greatly im-
prove their overall Mathematics abilities. They need to learn to recall 
tables and bonds quickly and effectively to improve mental calcula-
tions. A learner’s understanding of the four basic operations, how they 
work and how they relate to each other also lends itself to improved 
mental calculation abilities. 

Problem solving
This involves the manipulation of known concepts to meet the needs 
of the problem being presented. Various problem-solving methods can 
be applied. Problem solving lends itself to creative thinking and thus 
learners who are usually not strong in Mathematics may do better in 
problem solving.

Procedural and Conceptual Understanding
Learners discover multiple methods of computation. They develop the 
knowledge of relevant procedures (How I do it) as well as an under-
standing of the procedures (Why I do it this way). Learners develop a 
deeper understanding of the topics covered and should be in a position 
to analyse various methods critically and choose the one(s) that they 
prefer or that lend themselves to the given scenario. Learners develop a 
holistic understanding of mathematical logic and have the flexibility to 
apply their knowledge in a wide variety of situations or circumstances.
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THE SCHOOL DAY 
Calculator skills
Calculator skills are an important aspect of Mathematics in today’s 
society. The calculator can be used to perform computations more 
quickly and can assist in problem solving exercises, but it cannot 
replace the power of the human mind. Learners need to be able to 
estimate the answer that they reach when using the calculator in order 
to ascertain whether the answer achieved when using the calculator is 
in fact plausible.

Parent support
Parents can support the learning of Mathematics by bringing num-
bers into everyday activities, at the shops, cooking etc. Keep it fun and 
light-hearted. Learners develop greater levels of confidence through 
increased practice and reinforcement. When your children have a 
problem, avoid providing the answer. Offer them guidance and give 
them space to work out things. Encourage your child to believe that 
they will find the solution. If at any stage it becomes stressful – stop. 
The child will lose confidence.
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Natural Sciences (NS)
Natural Science explores the world in a practical manner and discovers 
the impact humans have on the environment and vice versa. Learners 
develop a sense of responsibility about our biological environment and 
knowledge of other animals and the plant kingdom. An appreciation 
of and empathy towards our environment is encouraged. Children are 
taught to think laterally and explore areas of scientific / technological in-
terest and showcase their investigation. In so doing, they learn to use and 
research material employing a variety of media resources.

Social Sciences (SS) – History & Geography
Children develop a critical understanding of how society changes and 
develops. They participate actively in promoting a just, democratic and 
equitable society. Social and environmental issues are addressed and chil-
dren learn to make judgments. There is both a historical and geographi-
cal component to this subject.
Exploration and study is done via the newspaper, library, digital media 
and a variety of other sources. Learners look at how the past has influ-
enced the present and develop skills relating to group discussion, re-
searching, recording, evaluating and comparing.



THE SCHOOL DAY 
Parent support for NS and SS
Research topics and keep abreast of current affairs with your child. 
Help them identify pertinent information. Encourage them to organ-
ise material logically and in doing so also provide a workspace spa-
cious enough to allow assignments to be collated. Thinking Maps and 
skills used in the Elevate Study programme can be used to reinforce 
the information. Remember to assist, guide and help your child but do 
not take over the learning process. 

Life Skills 
Life Skills consists of Arts and Culture, Physical Education and Life 
Orientation (LO).

Arts and Culture
All children attend music and creative arts lessons with specialist 
teachers. The exploration of diverse cultures is done through involve-
ment in music, art, dance and drama. This allows for the promotion of 
spiritual, intellectual and emotional aspects of the children’s personal 
growth. During art experiences, creative expression is always encour-
aged. Children are led to become more aware of their surroundings, to 
observe carefully and record what they see using appropriate colour, 
line, shape, texture and so on. 

Drama allows children to move, play roles in various situations and 
express themselves with increasing confidence. Concerts and school 
assemblies allow for the participation of every child whereas children 
audition for a role in school productions.
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THE SCHOOL DAY 
Physical Education
Physical Education lessons focus on improving each child’s general 
fitness levels as well as their participation and enjoyment in team sports. 
Children are encouraged to develop an interest in sport and physical 
activity so that they can lead a healthy lifestyle throughout their lives. 
Children will be required to participate in all aspects of the lessons 
which include swimming, fitness programmes and team sports.

Life Orientation (LO)
Life Orientation focuses on the emotional and social well-being of the 
child with the aim of guiding and preparing learners for life and its 
possibilities. It specifically equips children for a meaningful and suc-
cessful life in a rapidly changing and transforming society. It focuses on 
the development of the child as a whole in terms of social and personal 
development as well as the promotion of a healthy lifestyle. Learners in 
Grade Seven are also introduced to the world of work through career 
orientation, work ethics, general work and further study. 

Technology
Children are exposed to planning, designing and manufacturing. Use 
is made of the Legodacta programme and equipment, which deals with 
machines, mechanisms and robotics. 
Children are required and taught to think independently, to work in 
teams and to problem solve. Skills relating to concentration, persever-
ance, communication and organisation are all developed.
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THE SCHOOL DAY 
Information Communication Technology
Children are taught how to access programmes and develop digital 
literacy. Information Communication Technology forms a large part 
of the curriculum and integrates with many teaching subjects through 
the use of Google Apps for Education. Programming basics form an 
integral part of the ICT curriculum throughout the Senior Prep Phase. 
Other applications may include MSOffice, iLife and Adobe CS 6. 

Economic Management Sciences (EMS) – 
Grade Seven Only
EMS focuses on consumption, production and exchange. Through the 
provision of appropriate activities, children will come to understand 
the critical importance of reconstruction, development and economic 
growth for a sustainable future. They will develop basic financial skills 
and competencies, engage in entrepreneurial activities and develop 
positive attitudes that will influence their attitude to work, fair labour 
practices and productivity.
Children learn the basic skills necessary to run a business and develop 
an understanding as to the value of money as well as consumer needs, 
marketing strategies and the dangers and usefulness of loans.
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THE SCHOOL DAY 
ASSESSMENT
The purpose of assessment is to establish what each learner has learnt 
and understood in order to help them take the next step towards a high-
er level of competency in a specific skill. Through this careful obser-
vation we are able to provide children with opportunities for revision, 
remediation and extension. A cumulative record of the child’s growth 
is created. At regular intervals during the year, children will be exposed 
to a number of formal and informal assessment tasks in the various 
subjects e.g. interviews, tests, group projects, oral presentations, com-
prehensions, assignments etc. These tasks will be used to help decide 
whether a child is ready for new and different challenges and to deter-
mine where additional assistance and consolidation is necessary. 

Children are assessed by the teacher, their peers and themselves and the 
assessment process is transparent to the learners. They are made aware 
of what they will be assessed on as well as their progress along the way.

All children in SP will be informed of tests and assessments at least one 
week in advance. Parents in Grades Four and Five will also have access 
to an outline of what content is being tested. By the time your child 
reaches Grade Six and Seven they will need to take more responsibility 
for their learning and therefore parents will only have access to the dates 
of the tests and assessments. Grade Six and Seven parents can still, how-
ever, ask their children for all test information if they prefer. Children in 
Grades Six and Seven will be required to make note of the test content in 
their homework diaries.
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THE SCHOOL DAY 
Grade Six and Seven children sit examinations at the end of the year. 
Parents and children will be provided with a recommended study break-
down to assist children in preparing adequately for the examinations.

The learner’s progress is measured against the desired outcomes and not 
against other learners in the class. The school will prepare two detailed 
reports for the year. These provide accurate descriptions of the child’s 
progress and achievements. They indicate their strengths and develop-
mental needs and comment on the personal and social development of 
the child. The reports give descriptive information about what knowl-
edge, skills and abilities the child is developing.

To make the reports more meaningful to parents, we include a rating 
of the child's development and effort in each subject according to the 
following criteria: 

The effort scores also contribute to the Ad Futura programme in Grade 
Six and Seven. It is therefore very important the children are consistent 
in their efforts throughout the year.
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THE SCHOOL DAY 
PROMOTION REQUIREMENTS
Promotion requirements are as follows:
Language of Instruction (English) D 
Mathematics    E 
First Additional Language  E 

An E symbol in any two of the following subjects (Grades 4-6) and an E 
symbol in any three of the following subjects (Grade 7):

Natural Sciences
Social Sciences

Economic Management Sciences (Only Grade 7)
Technology

Life Orientation

EDUCATIONAL SUPPORT
In some cases, a teacher may recommend that your child receive extra 
assistance to overcome a developmental lag or a learning difficulty. The 
Academic Support Unit comprises a psychologist, a speech and language 
therapist, occupational therapists and a remedial therapist, all of whom 
are available to provide the required therapy. 

Children are withdrawn from the classroom for these lessons or attend 
before or after school. There is no compulsion to use this facility and 
parents are most welcome to use other professionals should they wish to 
do so. All such services are for the account of the parent.
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ACADEMIC RECOGNITION
The Awards policy is available on the Grayston website and we 
encourage parents to visit our website as the awards policies may be 
revised from time to time.
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THE SCHOOL DAY 
HOMEWORK
Homework provides the child with the opportunity to consolidate skills 
learnt in class, to develop a sound independent work ethic, to prepare 
for class activities and discussions and to revise for assessments and 
examinations.

Homework can be assigned on any day of the week, Monday to Friday, 
for any subject. Children are required to use their diaries to plan the 
completion of homework tasks based on their individual co-curricular 
programme. Project work will rarely be sent home as projects usually 
take place during class time. Research for projects may be conducted at 
home. Incomplete class work is only sent home for homework if a child 
has not used their time wisely in class.

Homework usually consists of revision exercises, project research, read-
ing/viewing of study material in preparation for class work and discus-
sion etc. If homework is not completed a child loses out on the consoli-
dation of concepts, is unable to participate in classroom instruction and/
or discussion etc.

It is important for your child to keep up to date with all the work and 
revise regularly as subject quizzes can take place on an ad hoc basis. Ne-
gotiate a convenient time and place for homework with your child and 
provide appropriate stationery. Children need to work at a desk or table 
where there is good lighting and no distractions. Check their homework, 
even if it is done at Supervised Homework. This shows that you are in-
terested and deem the tasks important. 
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This following time allocation does not include reading and revision for 
assessments. 
Grade 4 - 45 minutes
Grade 5  - 50 minutes
Grade 6 - 60 minutes
Grade 7  - 75 minutes

If it takes your child longer to do their homework than the times men-
tioned above, then you need to speak to the teacher concerned.

The homework diary is a conduit of information for both parents and 
teachers. Your signature indicates that your child has completed the as-
signed tasks to your satisfaction. If you are dissatisfied with your child’s 
work, do not hesitate to inform them and the teacher concerned.

It is imperative to plan a timetable with your child. Many tasks are not 
daily commitments and require a week or a fortnight’s preparation. If 
you set up a “due date” schedule with your child they will not be faced 
with a dilemma of “burning the midnight oil” to complete assignments. 
It is rare for a child to be this organised – they need your assistance. 

Morning and afternoon tutoring is available for children who are 
struggling in a particular subject. Please approach the subject teacher or 
Head of Subject (HoS) if your child requires any assistance.
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MOTIVATION OF LEARNERS
The children benefit from a great deal of positive motivation. In addition 
to the merits they earn through the Code of Conduct, there are a variety 
of other motivational schemes in place. House points are awarded for 
effort, good behaviour and performance and the children look forward 
to the announcement of the winning house each week. They receive 
stickers, stamps and stars in all their books for good effort and achieve-
ment and they visit the Heads of Subject and Deputy Head for good 
work stamps. Children are invited to enjoy tea and scones with the Head 
of School for upholding the ethos and values of the school.

CODE OF CONDUCT
Our Code of Conduct is designed to help children to become respon-
sible young adults, receiving positive motivation and reward for doing 
things well but also accepting the consequences of their actions. Guide-
lines and rules are created for safe and harmonious living in society and 
so children should be encouraged to adhere to these in our microcosm 
of society.

Merits are cumulative and are awarded for commendable behaviour – 
honesty; taking responsibility for and pride in the school environment; 
interest in and enthusiasm for their learning experience; personal care; 
sharing; being a friend; kind and considerate behaviour; responsibility; 
courtesy; conscientious effort in the classroom and on the sports field as 
well as any other positive acts. 

27



THE SCHOOL DAY 
Demerit and warning slips are given when children display inappropri-
ate, irresponsible or undesirable behaviour. These accumulate during a 
term but are cancelled at the end of each term, which allows the learner 
to start the following term with a clean slate. 

When issued with a demerit and warning slips, learners will be required 
to have these signed by their parent or guardian. In this way parents 
are notified of their child’s inappropriate behaviour. Should a situation 
escalate, or a child continue to exhibit inappropriate, irresponsible or 
undesirable behaviour parents will be contacted directly via email or 
telephone. 
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THE SCHOOL DAY 
COMMUNICATION
Communication between parents and teachers is extremely important. 
The weekly notices are published on the Grayston website every Friday. 
Parents are, however, required to subscribe to all the relevant notices 
that they wish to receive. This is done via the school website. Parents will 
then be informed of forthcoming events, achievements of learners and 
general school events.

It is not possible to discuss issues that have arisen overnight with the 
teacher at the start of the school day. The teachers are responsible for 
the children in their care and need to start the school day straight away. 
Rather write a note and send it with the child or send an email. The 
teacher will act on the information as soon as they have a free moment.

Email is a convenient method of communication. Teachers generally 
check their email twice a day, usually first thing in the morning and after 
school. Do be aware that the teacher may therefore not get the message 
the minute that you send it. If you need to contact the teacher urgently, 
please phone the school and leave a message for the teacher concerned. 
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While the convenience of such communication cannot be disputed, 
it is not always the best method of debating a concern. Very often, if 
a contentious issue is raised by a parent via email, the response of the 
teacher may be a request for the parent to make an appointment to meet. 
Personal meetings are usually a better way of addressing difficult issues. 
The first person to whom you should address a concern is the subject 
teacher or coach concerned. Thereafter, you may contact the relevant 
Head of Subject, Deputy Head and then the Head of School. In so doing, 
your concerns can be resolved as close to the source as possible. Please 
inform us of any births, deaths, illnesses or other events. These do affect 
the children.

Although parent-teacher meetings take place during the year, parents 
are welcome to see the teacher whenever they would like to do so. Please 
bear in mind that teachers have co-curricular and academic commit-
ments before and after school and so cannot see you without an appoint-
ment. Remember that the specialist teachers who teach your child are 
also available to discuss any concerns that you may have. The academic 
reports are another form of communication and we look forward to 
your responses on the report reply slips.

Staff members may not administer medication unless they are in receipt 
of the documentation that allows them to do so. Medical consent forms 
are available on the Grayston website.

THE SCHOOL DAY 
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SOCIAL ISSUES
If you are concerned that your child is aware of or experiencing any 
form of unacceptable social behaviour, please let us know immediately. 
Encourage your child to tell the teacher the minute something happens 
so that immediate investigation can occur. 
Social issues and peer interaction receive attention during our Life 
Orientation programme and will be monitored closely by the Director 
of Student Welfare. If you have any pastoral care concerns please contact 
the relevant class teacher or Mrs Chipps (Director of Student Welfare). 

SCHOOL ATTENDANCE
It is important that children attend school regularly and punctually. 
Children enjoy arriving at school early as this gives them the time to 
socialise with friends. Children who arrive late for school will need 
to report to the office to receive a late slip and this may result in them 
receiving a warning, especially if their lateness becomes a regular oc-
currence. It is disruptive to all when a child arrives late and means that 
many administrative tasks have to be repeated. 

Please refrain from making appointments or holiday arrangements dur-
ing school time. Letters of excuse for absence from school, PE or co-cur-
ricular activities need to be sent to the class teacher and/or relevant 
coaches. A doctor’s certificate is required if a child is absent for three or 
more days. Permission from the Head of School is required if a child is 
going to be absent from school, for any reason other than illness.

THE SCHOOL DAY 
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Absence from a test/examination
If a child is absent for a cycle test:

- He/she will still be required to write the test at a time arranged 
with the relevant teacher. The cycle test has to take place within a 2 
day period after missing the test. Thereafter a child will be marked 
as absent. 
- A parent letter/email needs to be provided if a cycle test is missed. 
Failure to do so will result in a mark of zero.

If a child is absent for an examination:
- He/she will be marked as absent and cannot write the exam at a 
later stage.
- A doctor’s letter needs to be provided if an exam is missed. Failure 
to do so will result in a mark of zero, unless otherwise agreed to by 
the Head of School.

Feedback after tests/examination
Teachers go through the papers with the children. Should a child wish 
to query something with the teacher regarding the test/examination, 
this must be done immediately i.e. within 48 hours after receiving the 
script back from the teacher. Children may keep their cycle test papers 
and use them as practice for other tests or examinations. 

All end of year examination papers are collected and filed by the school 
in line with the IEB (Independent Examinations Board) practice. 
Parents wishing to see their child’s examination scripts may do so by 
arrangement with the Deputy Head of the Senior Preparatory. It is the 
school’s policy not to distribute copies of examination papers in any 
form.   

THE SCHOOL DAY 
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BIRTHDAYS
We happily celebrate the children’s birthdays in class and you are wel-
come to send cake on the day. We do prefer cupcakes since these are 
much easier and far less time consuming to hand out. Birthday party 
invitations will be handed out by the teacher, if the whole class is invit-
ed. If not, these need to be handed out at break or after school. Please 
reply to invitations. It is very difficult for parents to cater appropriately 
for parties if you do not reply. We do not issue a list of parent telephone 
numbers as some parents regard this as an invasion of privacy. 
Birthday books or e-book tokens may be donated to the school library 
on the occasion of the child’s birthday. Books are usually presented at 
the first assembly of the month. 

COLLECTION OF CHILDREN
Children may be collected from the main gate for a limited time after 
school finishes. Thereafter children will be sent to homework supervi-
sion and must be collected from their respective homework classrooms. 
Children may not wait on the playground, at the tennis courts, swim-
ming pool or in the pavilion. Children may wait for their parents at the 
main gate when they have finished sport for a limited time, after which 
they will be sent to Aftercare. No child is permitted to leave the campus 
unless accompanied by an adult. If, for some reason, early collection is 
necessary, please notify the class teacher in advance, collect your child 
from reception and “sign them out”. If your child is to be collected by 
someone other than yourself, please inform the teacher in writing.
There are numerous events at Grayston that require parents to collect 
their children in the evening. Please ensure your children are collected 
at the designated time. It is not safe to have your child waiting at the gate 
alone at night.
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EXCURSIONS AND VISITS
The children enjoy a number of visits by professional artists and spe-
cialists in their fields. These presentations are all curriculum related. In 
addition to this, children participate in excursions to museums, nature 
reserves and other educational facilities as part of the real life learning 
experiences that we offer the learners. We try to travel class by class in 
our own school bus but, on occasion, we make use of hired transport. 
On all such excursions, children are expected to wear the correct school 
uniform. In all cases parents are informed of these outings by letter and 
are required to sign a permission slip before the child may participate.

SPORTING PROGRAMME
All children are obliged to participate in the sporting programme. Such 
participation has significant social, emotional and physical benefits. The 
programme has been devised to allow for the maximum participation 
of all children at the school. Children are expected to participate in two 
activities per week, one of which must be of a sporting nature. 
Each time there is a seasonal change, a new programme and selection 
policy will be sent home so that parents are kept informed. 

Registers are kept and the sports coaches will inform you of repeated 
absences from these activities. If for some reason your child is unable to 
attend an activity, you are expected to send a letter of excuse. If the child 
is selected to play in a team, parents will be notified at least two days in 
advance and are requested to respond immediately if the child is UNA-
BLE to play so that a reserve can be arranged if necessary. 

THE SCHOOL DAY 
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Children participate competitively in sports such as tennis, swimming, 
cricket, softball, hockey, netball and soccer provided that they meet the 
selection criteria for each of these sports. Children are required to play 
in their own age groups, unless given permission by the Head of School 
to do otherwise.

In the event of rain, the teachers in charge of the various co-curricular 
activities will look after the children in their classrooms until the sched-
uled end of the activity. 

A decision regarding the cancellation of sports fixtures as a result of bad 
weather is only taken at 12:00, so please do not contact the school office 
with queries before 12:00.

INSTRUMENTAL MUSIC DEPARTMENT
A number of music teachers offer private instrumental tuition during 
the course of the school morning. This includes violin, piano, drums, 
guitar (electric and classical), flute, clarinet, voice and recorder. Children 
playing an instrument are strongly encouraged to attend music theory 
lessons as well. Children are withdrawn from the classroom for these 
lessons. Parents wishing to make use of this facility should contact our 
Head of Music, Ms Schoeman, for further information in this regard.
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OPTIONAL CO-CURRICULAR ACTIVITIES
A variety of optional activities are offered on the campus for the con-
venience of parents. These are all at an extra cost and are billed privately 
by the service providers. Children are welcome to participate in these 
activities but parents should note that these are in addition to, and not 
in place of, the school organised activities. Amongst those offered are 
karate, ballet, private swimming, private cricket, private tennis and golf.

AFTERCARE
Aftercare for Senior Prep children takes place in the Media Centre. Chil-
dren are required to check in at aftercare before leaving to attend co-cur-
ricular activities. Aftercare is not responsible for checking your child’s 
homework. Parents are required to collect their children from the Media 
Centre personally and ‘sign them out’.

LOST PROPERTY
Children are responsible for looking for and collecting their lost prop-
erty. All lost property needs to be collected from reception in the front 
office.  All unmarked clothing is sent to the swop shop for resale after a 
period of time.

MEDIA CENTRE
The Media Centre contains an extremely well equipped library and chil-
dren are encouraged to visit it as often as possible. Children are able to 
change their books daily should they wish to do so. Please encourage the 
children to take care of the library books. Parents will be billed for lost 
or destroyed library books.
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PARENTAL ASSISTANCE
We value parental assistance and encourage you to participate whenever 
possible.
The following opportunities exist for involvement:

- Class mum / dad
- Parent Association
- Grayston Carnival

PARENT TEACHER INTERVIEWS
All teachers are available to discuss your child’s progress. Please contact 
the teacher directly to set up an appointment. Matters are discussed 
with the teaching staff where necessary, as well as the Heads of Subject, 
Deputy Head and/or Head of School. Parent consultations are held 
during the course of the year where parents are free to meet with all the 
subject teachers. 

The communication channel to address any concerns or queries is as 
follows:
For academic or sport issues:
Subject Teacher/Coach – Head of Subject (HoS) – Deputy Head – Head 
of School.
For child or admin related issues:
Class Teacher – Grade Co-ordinator – Director of Student Welfare – 
Deputy Head – Head of School.

 
“REACHING OUR FULL POTENTIAL 
THROUGH MINDFUL THINKING”
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