
GRAYSTON PREPARATORY 
SCHOOL

HOLDING THE HAND THAT
HOLDS THE FUTURE

WELCOME TO PRE PREP 



Information for 
New Starters 

WHO’S WHO

The school is run by Che McKay (Head of School) and Tamsin Baptista 
(Business Manager).

Executive Management Committee:
Che McKay - Head of School
Tamsin Baptista - Business Manager 
Lynda Johnson - Deputy Head Foundation Phase
Dumisani Kunene - Deputy Head Senior Preparatory

Board Members:
Rachel Kelly - Chair Lady
Che McKay - Head of School 
Tamsin Baptista - Business Manager
Charl Fouche - Board Member
Sarita Martins - Board Member
Konehali Gugushe - Board Member
Vishlyn Naidoo - Board Member 
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TERM DATES
(Grayston operates on a three term calendar.)

CALENDAR 2018

(Thursday 11 January & Friday 12 January - Staff Development)

Term 1: Monday 15 January - Friday 6 April
               Half Term:  Close Thursday 1 March (12:00)
                                    Return Tuesday 6 March 

 Public Holiday: Wednesday 21 March (Human Rights Day)

Term 2: Wednesday 2 May - Friday 3 August
               Half Term:   Close Friday 22 June (Normal time)
                                     Return Monday 2 July 

              Public Holiday: Saturday 16 June (Youth Day)

Term 3: Tuesday 4 September - Wednesday 5 December
               Half Term:   Close Thursday 18 October (12:00)
                                    Return Tuesday 23 October 

               Public Holiday: Monday 24 September (Heritage Day)
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“YOU TRULY SUCCEED WHEN 
CREATIVITY IS SET FREE”

SCHOOL HOURS 

SPORT SCHOOL HOUSES

The four Houses are Alphen (Blue), Constantia (Green), Libertas (Red) and 
Stellenberg (Yellow). 

All children are allocated to sport houses when they enter Grade 1 and siblings 
are always placed in the same house.

Pre Prep Junior Prep Senior Prep 

Grade 000 Grade 00 - R

Monday - 
Friday

07:30 - 12:00 07:30 - 13:00

Monday,
Tuesday,
Wednesday,
Thursday

07:30 - 13:35 07:30 - 13:35

Friday 07:30 - 13:15 07:30 - 13:15
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UNIFORM 
In the eyes of the community, the standards of a school are assessed, not only 
by the attainment and behaviour of its pupils, but also by the correctness and 
neatness of its school uniform. It is, therefore, in the interests of all that 
Grayston Preparatory School’s standards in respect of uniform are maintained. 
The official stockists are: 

The Uniform Shop

Grayston Prep School
Tel: 082 886 5570

Attaché 

4 Benmore Gardens Centre
Tel: 011 783 4037

The summer uniform for boys and girls (Grade 000 to Grade 3) is:
Blue shorts with red flash 
School golf shirt 
Short white ankle socks 
Black takkies with leather-type uppers (eg. North Star)
Approved black sandals (optional)
Red floppy hat or red baseball cap 
V-neck jersey with school stripes or Grayston tracksuit top

The winter uniform for boys and girls (Grade 000 to Grade 3) is:
As for summer plus the official tracksuit
Approved black takkies must be worn (no sandals)
The Grayston fleecy top may be worn as an alternative to the tracksuit but is 
not permitted for excursions.
Grayston beanies and scarves (optional)
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Children should please keep a spare set of clothing in their bags – just in case! 
They are also required to wear underwear beneath their uniforms.

Only religious symbols may be worn on chains and these must be kept out of 
sight. Girls are permitted to wear a single gold or silver stud or sleeper in each 
ear if they have pierced ears. Watches may be worn but no rings or bracelets, 
other than medical alert bracelets, are permitted.

Please ensure that every item of clothing, including the shoes, socks and hat, is 
labelled with the child’s name and surname in order for us to return lost items. 
There is a lost property basket in each classroom. It is important that children 
are encouraged to look after their belongings. Unmarked items are kept for a 
limited period and then sent to the Grayston Uniform Shop for resale.

Hair should be neat and off the face. Long hair must be tied back. No fashion 
haircuts or hair products such as gel are permitted.

The regulation floppy hat is a compulsory part of our school uniform. In the 
interests of sun safety, we enforce the ‘NO HAT NO PLAY’ rule and so children 
are required to sit in the shade during outside time if they do not have their 
hats.

UNIFORM 
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“DEVELOPING TALENTS AND
BUILDING CONFIDENCE”

THE SCHOOL DAY  

PLAY
‘Learning through play’ allows children to make sense of their world. Outdoor 
play, construction play and fantasy corner play are part of every day. 

LANGUAGE DEVELOPMENT
This is one of the most important aspects of our daily programme. Children are 
given many opportunities to speak, listen to stories and expand their 
vocabularies. Listening skills are a vital part of a child’s development and
 learning success. We advocate the ‘whole body listening’ strategy and suggest 
that parents do too!

SHOW AND TELL
‘Show and tell’ is held once a week. We ask parents to assist children to prepare 
a few things to tell about the object.

LIBRARY
Developing a love for books is essential and so the children exchange their 
library books once a week so long as they return the previous book and have 
their book bags with them. In Grade R, volunteer parents assist with library 
duties.

PERCEPTUAL DEVELOPMENT
At this level, the children’s perceptual development, on which all learning 
depends, is at the centre of classroom activity. 
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PUZZLES AND GAMES
Weekly ‘puzzles and games’ sessions are held in Grade R (throughout the year) 
and in Grade 00 (from May). We rely on the support of parents for assistance 
with these sessions. 

CREATIVE ACTIVITIES
Activities such as painting, cutting, construction and craft become very messy. 
Each child needs an old shirt (preferably a large cotton one) to protect his/
her uniform during these activities. The children attend music and movement 
lessons where they learn to sing and dance, play instruments and participate in 
other rhythmic activities.

PHYSICAL EDUCATION 
Children who are fit and healthy are usually able to learn successfully. Each 
class attends at least three lessons a week which are conducted by a team of 
specialist coaches. Water confidence/swimming lessons are part of the
programme. The children are closely supervised by a professional swimming 
coach who is assisted by the PE coaches. They are required to wear the 
Grayston swimming costume, cap and rash vest for these lesson.

COMPUTERS
The Grade R children attend computer lessons once a week with a computer 
specialist. They learn to navigate their way around the keyboard and use 
various applications on the iPads as well.

COOKIE DAY 
This takes place on a Monday. A roster is sent out at the start of each term 
indicating when each child will be the baker man or baker lady. Please spend 
some time with your child during the preceding weekend and, together, 
prepare something simple for him/her to ‘sell’ to his classmates – popcorn, 
cookies, meringues. Each child will have one turn during the course of the year 
and should supply the following number of items: Grade R – 25; Grade 00 – 25; 
Grade 000 – 18.
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LEARNING SUPPORT 
Speech and Language Therapy, Remedial Therapy, Emotional 
Counselling and Occupational Therapy are available on the school campus.  
If it is recommended that your child would benefit from such support, the 
matter will be discussed with you and a referral will be made. All therapy will 
be for your own account.

STATIONERY 
All Pre Prep stationery is supplied by the school and the cost is covered by the 
annual levy.

BIRTHDAYS
We celebrate the children’s birthdays on the first Friday of every month with 
cupcakes supplied by the school. From Grade 00, on the actual day of the 
children’s birthdays, they visit Mrs McKay, the Head of School, with their Care 
Bears and receive a sticker. We are happy to hand out invitations to your 
children’s birthday parties – but only if the whole class is invited. 
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TAKING CARE OF 
YOUR CHILDREN  

DELIVERY AND COLLECTION OF CHILDREN
Children must be delivered to and collected from their classrooms by an 
adult. Older siblings are not permitted to wait or play on the Pre Prep 
playground or to collect their younger brothers or sisters. The classroom 
assistants are on duty from 07:00 to welcome the children who may not be left 
in the classrooms prior to that time.

The teacher must be informed, in writing, if there are any changes relating to 
the person who collects your child from school and/or aftercare. Please use 
either the North Road gate or the Gillard Street entrance. Gates leading into 
the Pre Prep block are opened by pressing the gate button on the wall. Please 
notify the office of any changes to your personal details. It is essential that the 
school is able to contact you in the event of an emergency. We also ask that 
you provide ’next of kin’ contact details in case we are unable to contact you 
for some reason or the other. 

If your child needs to leave early for some reason, please obtain a ‘pink slip’ 
from the teacher and present this to the security guard at the gate.
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ILLNESS
If your child is absent, please notify the class teacher. A doctor’s certificate is 
required if the absence is for three days or longer. If your child attends therapy 
at school, it is your responsibility to inform the therapist concerned about your 
child’s absence. Please keep your children at home when they are ill. 
In particular, please take note of the following exclusion guidelines:
• Uncontrolled diarrhoea or having vomited more than once in a 24 hour           
period.
• Mouth sores, unless a health professional determines that the child’s illness is      
not communicable.
• A skin rash, with fever, unless a health professional has approved that the 
child may be at school.
• Pink eye (conjunctivitis) until 24 hours after treatment has started.
• Scabies or head lice until 24 hours after a health professional has given the 
necessary clearance. 
• Any contagious diseases (TB, mumps, impetigo, hepatitis A, chicken pox, 
measles, whooping cough, German measles or rubella, shingles, strep throat) 
until a health professional gives written permission for the child to return.
• A fever over 38.5° accompanied by other signs of illness such as drowsiness, 
wheezing or coughing.

MEDICATION
We are unable to administer any medication unless written consent is 
provided. MEDICATION MAY NOT BE LEFT IN THE CHILD’S BAG.

ALLERGIES 
Teachers need to be notified of all allergies from which your child may suffer. 
If your child requires medication of any kind for these allergies, the medication 
needs to be available at school, with written instructions as to the 
administration thereof.
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CASH FREE SCHOOL
For security reasons, Grayston is a ‘cash free school’. All payments need to be 
made directly into the relevant accounts. Teachers cannot be held responsible 
for any money left in your child’s bag or in the classroom.

SNACK TIME
Parents are required to supply a mid-morning snack every day. This snack 
should be packed in a reusable container and adhere to the following 
guidelines:    

A sandwich 
• Preferably wholewheat or seed bread
• Bread may be substituted with a bread roll, Provita biscuits, rice bread,  
matzah, crisp bread, Salticrax, roti wrap, pita bread or similar
• Filling of choice – cheese, jam, sandwich spread, cold meat slice, Bovril, 
lettuce, tomato, chicken mayonnaise, cream cheese, egg

Fruit or vegetables
• Apple wedges, naartjies, peeled and segmented orange, strawberries, 
blueberries, grapes, banana, kiwi slices, pineapple wedges, plums, apricots
• Baby carrots, baby tomatoes, cucumber slices, celery sticks
• The above may be substituted with dried fruit or raisins

A healthy drink
• Flavoured milk
• Water
• Fruit juice such as Liquifruit
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Children may NOT bring any of the following to school:
• Fizzy drinks, Energade or similar, sweets or chocolates, potato crisps, 
Niknaks, Flings or similar.
• Anything containing nuts – the Pre Preparatory is a NUT FREE ZONE as 
many children have life-threatening allergies to nut.

For your convenience, the school tuck shop provides a selection of 
midmorning snacks that adhere to the above guidelines. Parents may place 
online orders for such snacks and these will be delivered to the classrooms at 
the appropriate time. In order to make use of this facility, please ensure that 
you have deposited money in your child’s tuck shop account. All children 
receive a tuck shop card but these may only be used after school when the 
child is accompanied by his/her parent. Pre Prep children are not allowed to 
make use of the tuck shop during school hours.

Children who are not collected from school at 12:00 (Grade 000) or 13:00 
(Grade 00 and Grade R) should bring a second lunchbox for after school 
please. Children are encouraged to bring water bottles to school. 

TOYS 
No toys are permitted at school unless they are brought for the weekly ‘show 
and tell’ session. If toys are brought to school at other times, they will be 
confiscated and returned at the end of the day.
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We offer a fun and structured Kids’ 
Club from after school 

until 17:30 daily and from 
07:30 - 17:30 during school holidays.

Kids’ Club (Aftercare)

Kids’ Club takes place in the Pre Prep block for all those Grade 000, Grade 00 
and Grade R children who make use of this facility. The facility offers 
organised recreational activities. Children are given a mid-afternoon snack 
but are required to supply their own lunch. Please ensure that this is a healthy 
lunch and does not include sweets and chips. You are required to ‘sign out’ 
when collecting your child. Children are allowed to bring a change of clothes 
for the afternoon. Kids’ Club closes at 17:30. At 16:00 children who are still at 
school join the Junior Prep Aftercare until 17:30.

Holiday care is available during the school holidays and midterm breaks, save 
for three weeks in December and all public holidays. Should you wish to avail 
yourself of this service, please make the necessary arrangements through the 
office.
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Co-Curricular Activities

A number of activities will be offered in 2018 as OPTIONAL extras for your 
own account. All payments should be made via EFT or directly to the person 
concerned please. Details of these activities will be communicated to parents 
in January.

The co-curricular activities offered are available to Grayston children only. 
Parents are required to give written notification, to teachers and coaches, 
should they wish to withdraw their children from any afternoon activity. 
Children are brought back to the Pre Prep area at the end of all co-curricular 
activities and parents must fetch the children there.
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CO-CURRICULAR KEEPING IN TOUCH 

MESSAGES FOR THE TEACHER
Messages for the teacher may be left in the message book in the early 
morning. Reply slips and letters should be placed in the classroom mail box. 
Please do not place money in these boxes. 

EMAIL
Staff can be contacted by e-mail. We only check our e-mail at opportune 
moments during the school day when we are not busy with the children and 
so it is unlikely that you will get an immediate response. In the case of an 
emergency, please call Reception and the receptionist will get a message to us.

INTERVIEWS AND REPORTS
During the Summer and Spring Terms, teachers will provide comprehensive 
oral feedback to parents in the form of a parent-teacher interview. Written 
reports, providing descriptions of the child's academic progress and his/her 
personal and social development, are issued at the end of June and again at 
the end of the year. 

16



Notices

Notices will be sent out every Friday via email to your preferred email address. 
They will also be available in the parent portal on the website. 

Parent portal login details: Grayston123

(See attached Grayston Communication Platforms Diagram)

SEESAW

At least once a week, teachers post photographs of the children at work on the 
app called Seesaw. You will be invited to login to this app in January.

COMMUNICATION
PLATFORMS 
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CONTACT US 
Ms Lynda Johnson 

(Deputy Head Foundation Phase) 
Foundation

Phase lyndaj@graystonprep.co.za

Mrs Ashleigh Georgiadis Grade RA ashleighg@graystonprep.co.za

Mrs Anne Nicholson Grade RB annen@graystonprep.co.za

Ms Bruna Jacobs 
(Grade Co-Ordinator) Grade RC brunaj@graystonprep.co.za

Ms Candace Podersoo Grade 00A candacep@graystonprep.co.za

Mrs Onica Madzhie Grade 00B onicam@graystonprep.co.za

Mrs Marjone Mulholland 
(Grade Co-Ordinator) Grade 000A marjonem@graystonprep.co.za

Ms Pamela Muswere Grade 000B pamelam@graystonprep.co.za

Ms Sandra Madonsela Assistant 
Grade RA sandram@graystonprep.co.za

Ms Sarah Themba Assistant 
Grade RB sarah_t@graystonprep.co.za

Ms Lebogang Ngakane Assistant
Grade RC lebogangn@graystonprep.co.za

Ms Sine Mchunu Assistant
Gr 00A sinem@graystonprep.co.za

Ms Nompie Khumalo Assistant 
Grade 00B nompiek@graystonprep.co.za

Ms Pretty Tsotetsi Assistant 
Grade 000A prettyt@graystonprep.co.za

Ms Busisiwe Sibanyoni Assistant 
Grade 000B busisiwes@graystonprep.co.za
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